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1. IlyTs K pa3geny «Coo0uieHus»

1.1. [ns Hauama paboTe ¢ cuctemoi «Coo0IeHys» Heo0X0AUMO TTeperTH

1o cceuike https://my.spbstu.ru/ ¥ aBTOpU30BaThCs M0 KOPIIOPaTUBHOMY e-

mail.

PucyHok 1 — @opma asmopu3zayuu
1.2. Crtpanuna «CooOljeHus’»  pacriofio)keHa B~ KOPIIOPaTUBHOM
vHpopmaimoHHou cucteme (ganee — KUMC) «Moii Ilonurex» 1o
crenyrLemMy nyTu:

1.2.1. Jlnunbiii KabuHeT — CoOOI1I[eHUS.

NONUTEX

Mpodunb nonbsosarens

= Pe3ynbTaThl U AOCTUXKEHUA

IT cepBUchI

CoobuieHns

PucyHok 2 — PacnonooiceHue pazdena «CoobujeHus» 8 JIuuHoM KabuHeme



1.2.2. B npaBom BepxHeM yrJy CTpaHULIbl PacrioioXKeHa KHOIKa
s OeicTporo  mepexoja  Ha crpaHully  «CoobmeHusi».  Takke

TIpelyCMOTPeH CUeTUHK HOBBIX COOOII[eHUH.

Eri nonuTEX Nunbid KaGuHer = ~
CoobueHv
/ NMpo¢uns nons3osarens
A& Mpodunk nons3oearens - REEICE =
. BAvxaiilme cobbiTna a
Bce cobbiT
TabensHeliA HOMep -
AHOHCbI 1 06BABNEHUA @
AoMKHOCTH
HR-6or B Telegram
.. IneKTPOHHaA GOPMa 33RBKM Ha yuacTue B 3aKynKax
E PacueTHbIA nMCTOK P bop Y V!
HayuyHsle ngestndukatTopel
Pabounii YuebHbiin HayuHbiii NopyyeHui
®epans 2026 > ceropn || + || &
Heobxoamma nomouys? L )
KoHTakTh!
Cryx6a nopaepxKn nw BY cp ur nr 6 Bc

Pucynok 3 — PacnonodiceHue ukoHku coobujeHust 8 KUC «Moli IToaumex»

1.3. Ha pucyHke 4 nipesictaBieHa crpaHuija «CooOIeHus».

~

Bxoagswme

. Cornacosanme BCTpesi
. AoxymenT
. Cocrasnemme oTuera -

PucyHok 4 — CmpaHuya «CoobujeHust»



2. OTmpaBKa co00IeHus

71 co3AaHusi HOBOTO CO00II[eH!sT He0OXOAMMO Ha)KaTh Ha KHOTIKY

. Ha pucyHke 5 npeficraBneHa ¢popMa Jjisi HarlMcaHUsi HOBOTO

COO0O0IIIeHus].

HoBoe coobuieHme

Kateropus *

[MepcoHanum % v
OT koro *
MepcoHa X v
Paccoinka (@
BIUS xx* EE#iZ = 9@ L«

[ @ Mpukpenute daiin ]

Bpems

OTNOXWUTL BpEMs OTNpaBkKW

[ OTmeHa ] [ CoxpaHWTb Kak YepHOBUK J OTnpasuTe

PucyHok 5 — CmpaHuya «CoobuwjeHus», popma 0151 co30aHusi coooujeHus



2.1. Heob6xoaumo yka3aTh KaTeropuro (pUCyHOK 6):

[TepcoHamu — BbIOOp KOHKPETHOTO TIO/b30BaTessl (T10Jib30BaTesielt).

Coo011ieHue TIo/TyuaT TOBKO BhIOpaHHBIe TT0/Ib30BaTe/H;

[Toppa3zgenenve — BbIOOpP TozApa3zeneHus. CooOleHHe IoayyaT

COTPYJHHUKY BbIOPAHHOTO TI0/[pa3zie/ieHusl.

HoBoe coobleHne

aTeropua *

[MepcoHannn

MNepcoHanuu

MopapasageneHue

Paccbinka (@

B I US xx* =i

iii
in
I
&
©®
;?.‘

PucyHok 6 — Cmpanuya «CoobujeHusi», 8b160p kamez2opuu

2.2. B mosne «KoMy» BBeCcTH 3HaueHHe B 3aBUCUMOCTH OT BbIOpaHHOM
KaTeropuu.

2.3. Pacceinka nipesronaraeT OTIpaBKy COOOIEHUs M0/Tb30BaTe 0
/noJib30BaTeIsIM, Ha KOTOpPBIe T10/1ydyaTe/id He MOT'YT OTBETUTh. [1Jis
OTITPaBKU PACChUIKK HEOOXOAUMO Ha)KaTh 4ek-00KC «Pacchiika»

(MpencTaBieHO Ha PUCYHKe 7).




HoBoe coobLieHvne

MNepcoHanuum

CpoyHoe nucbmo!
B Paccbinka G

BIUS x,x* E=Zi= = 96 Lk

PucyHok 7 — Cmpanuya «CoobwjeHusi», paccblika coobujeHus

‘ & NpukpenuTs daiin ‘

2.4. Tlpukperienue ¢aiisa BbINOTHSAETCS Ha)KaTHeM KHOTIKU
2.5. [lns OTIIpaBKM OTJIO’KEHHOTO COOOIIeHHsI HeoOXOAMMO HakaTb

OTIOXITE BREVA OTIPEEK - Ha  pucyHKe 8 TIpe/CTaBIeH BbIOOP OT/IOXKEHHOIO

BpPEMEHH.

Bpems

(* 03.02.2026 ®  10:00

Pucynok 8 — CmpaHuya «CoobwjeHus», 8b160p 0m/a04#ceHH020 8pemMeHU

2.6. [Inga oTMeHBl HeoOXOJUMO Ha)kaThp CTMEHUTE OTAOXKEHHOe spems - g
HaKaTUH Ha KHOMKY «OTIpaBUTb» Ha 9JKpaHe OyJeT BbIBEJ|€HO
rpeayripe)xieHue, TpeACTaB/eHHOe Ha pUCYHKe 9. Bpemsi Ha OTMeHY

OTIIPaBKU — 5 CEeKYH/,

OtnpaBka coobLleHns... OTMeHUTb 5 cek.

Pucynok 9 — CmpaHuya «CoobwjeHusi», omnpaska 0maoiceHHo20 coobuwjeHus

2.7. Ecm HakaTh Ha KHOTMIKY «OTMEHUTb», TO COOOIIjeHHe TiepeiieT B

pa3gesn «HepHOBUKW», yBeJOM/IeHWe pe/CTaB/ieHo Ha pUucyHke 10.

COOGH&HMECOXpaHeHOBmeHOBMKaX

PucyHok 10 — Cmpanuya «CoobweHus», ommeHd omnpasku 0ma0H#CeHHO20
coobujeHus



2.8. TIlpu HaxkaTuum KHONKM «COXpaHUTh KakK UYepHOBHK» COOOIIeHre
COXPAaHUTCS B Tanke «4YepHOBUKN».

2.9. Ecmi ¢ mMoMmeHTa moc/ie[Hero yBeJOMJIEHUSI eCTb HeNpOuYHTaHHbIE
cooOll[eHusi, TO Ha KOPIIOPAaTHMBHYIO WM Ha TPeANOUTUTEebHYO [/
TMOJIy4YeHHus MoYTy NPUZeT yBeJOMJ/IEHHe M0J/1b30BaTe/t0, O TOM, YTO Y HEro
HeTpourTaHHOe cooOIeHne B pasfene «CooOIeHus». PekoMeHaaIuu 110
HACTpOMKe MOYThI yKa3aHbl B MyHKTe 11 gaHHOrO fIoKymMeHTa. Ha pucyHke 11
Mpe/iCTaB/IeHO yBeJJOM/IeEHHe Ha KOPNOpPaTHBHOM MOUTE O HEMPOYMTaHHOM

CoO0011leHUH.

YBa)kaemas !

Bam npuwwino HoBoe coobLieHne B KOprnopaTtuBHON MHOpMaLIMOHHON cucteme
"Mow Monutex".

Y106bI 03HAaKOMUTLCA, NepenanTe No CebifkKe:

PucyHok 11 — YeeOomaeHue 0 HenpouUMaHHOM COOOWeHUU



3. «Bxopsauue»
3.1. Ha pucynke 12 mnpeacraB/ieHa CTpaHHI]a 0OJI0OKa COOOIIeHUN MpU
repexo/ie B JJaHHBIA pa3zes. Bce Bxofsiye micbMa HaXOATCS BO BKJIAJKe

«Bxogdarye».

« K KOpNOpaTMBHOR CHCTeme

. Cornacosanme BcTpesn

AoxymenT

Coctasnemme oTueta ~

PucyHok 12 — Cmpanuya «CoobweHus», pazoen «Bxoosauwjue»

3.2. B pganHoMm pa3sfene ecTb GyHKIMS TTOUCKA 10 MUHUMaIbHOMY Habopy
CJI0OB, a Takke (UIbTp COOOIeHMI: BCe THMCbMa, HENpOUWTaHHBIE, C

BJIO)KeHUsIMU (TIpeficTaBieHO Ha pucyHke 13). CKpbITWe MeHIO (BK/aoOK)

CJieBa BBITIOJIHAETCA HaXkaTuem . — .

Nepconanm

. Cornacosanme BcTpeun

o P
- 2
?

PucyHok 13 — CmpaHuya «CoobweHus», npocmomp ¢puabmpa



3.3. Bxknagka «IlepcoHamuu» oToOpakaeT BXOAsIMe COOOIeHus,
CTPYIIITMPOBAaHHBIE 110 OTIIPABUTEJISIM, C BO3MO>KHOCTBIO TIepexo/ia K JHaIory

C BbI6paHHbIM I10JIb30BATe/IeM.

3.1.1. Ha pucysnke 14 npejcras/ieH TIpOCMOTP Auasiora.

Cornacosanue Bcrpeun

| Nepconanum

Cornacosamme BCTpeun

Aobpuiii gerb! YTOuHUTE, NOXanyincra, Gyaer am yaobro scrpeturecs 8 15:00 01.03?

Aoxyment

Cocrasnenne oTuerta

Aobpuiit genb!
Mpeanarao nepenectn Berpevy Ha 02,03 8 14:00.

Pucynok 14 — Cmpanuya «CoobujeHusi», npocmomp ouano2a

3.1.2. ITo naxkaturo Ha PUO 110/71b30BaTE IS OCYLECTBIISIeTCS Tepexo[

B €r0 KapTOYKY, pPacrosio)KeHHyt0 B BUTprHe JaHHBIX.

MONUTEX T n .

B

L

& AAMunMCTPaTUBHaR
AeATeNbHOCTL

Nepconanum

Heobxopuma nomoLys?

Cryw6a noaaepxxm

PucyHok 15 —Kapmouka nosnb3oeamess 8 BumpuHe OaHHbIX
3.1.3. it ipocMoTpa uHGOpPMAIMH 10 AUAIOTy He0OX0AUMO

10



Ha)kaTb ° B IIPaBOM BepPXHEM YTJIy.

| Nepconaninm

Cornacosanme BcTpeun

Aoxymenr

Cocrasnenne oTverta

Cornacosanue BCTpeun

Aobpuiit genb! YTounuTe, Noxanyitcra, Gyaer nn yaobro scrpetnreca 8 15:00 01.03?

Aobpuiid aems!
MNpeanarawo nepenect Bcrpevy Ha 02.03 8 14:00

PucyHok 16 — CmpaHuya «CoobujeHusi», nepexod K npocmMompy uHgopmayuu no

duanoay

3.1.4. Otkpoercs wuwH(OpMaLMs, KOTOpasi BK/IKOUaeT

B

ce0s

HavMeHoBaHue TeMbl, PO yuaCTHUKOB, UX [IOJDKHOCTH, Hauuue (paiiioB

Y CChUIOK (PUCYHOK 17).

&7 | cornacosanme scrpeun

AoxymenT

a
)
-]

Cornacosanue BCTpeun

x  Wudopmaumus

CornacoBaHue BcTpeuun

Aobpeiit geHb! YTOuHUTE, NOXanyicTa, Byaer nm yaobHo BCTpeTuT!

Aobpbiit geHb!
Npepnaraio neperectu scrpevy Ha 02.03 8 14:00

Pucynok 17 — Cmpanuya «CoobuwjeHust», npocmomp uHgopmayuu no ouanozy

11



3.1.5. [To HakaTUM Ha OJHOTO U3 yYYaCTHUKOB Oy/eT TpeicTaB/eHa
uHpopmaLysi: TabenbHbIE HOMep (eciu  3TO  COTpyAHUK), DPUO,
KOHTaKTHble [laHHble, (poTorpadus (mpu Hanuuuu). Takke Mo Auanory

€CThb TIOUCK COOOIIIeHUH.

« K KOpNOpaTMBHOA cucTeme

Cornacosanue BCTpe4n

| Nepconanin

A
— Cornacosamme Bcrpevun

€  Y4yacTHuKn

Aobpuiit gewb! YTOuNUTE, NOXanyicTa, Gyaer nu yaobHo BcTpermT

AoKyment

Cocrasnenne oTuerta

Aobpuiit gemb!
MNpeanaraw nepenectn crpeyy Ha 02.03 8 14:00

Pucynok 18 — Cmpanuya «CoobuwjeHusi», npocmomp uHgopmayuu no yudcmHuKy
duanoza

3.1.6. [TpeanipocmoTp (aiina mojaep>KuBaeTcsi TOJABKO /11 (hOpMaToB
PDF u PNG.
3.2. Bo Bkinagke «Ilozapa3meneHusi» OTOOpakalOTCS Te ITHCbMa, KOTOPHIE
ObUTM OTTIpaB/eHbI TIO/[pa3/ie/ieHHI0, B KOTOPOM COCTOUT UesioBeK.
3.2.1. Ha pucynke 19 mpezicTaB/ieH TPOCMOTP COOOIIeHUs, KOTOpoe

OBIZIO OTTIPABJ/IEHO TI0/Ipa3/le/IeHHIO.

12



K xOpnopaTMBHON cucTeme Coobuyennn

O6cyxaeHve peanusaymmn npoekTa

g .
Nopapasaenenns

e O6cyxaenne peanusaummn npoexTa

Konnerw, lo6psiit gerb!
Heobx0AMMO OPraHn3oBaTh BCTPeYy ANA OBCYXACHNA peann3aunm NpoexTa
NpubnanautensHan gara: 01.03.2026.

PucyHok 19 — Cmpanuya «CoobujeHust», npocmomp coobujeHust no
noopasoeneHuio

3.2.2. Hap coobitieHreM JJOCTYITHBI C/IeAYIOIIYe AeUCTBUS: « BhiienuTh
BCe», «Ypamutb», «B apxuB», «IIlpounTtarb», «OTMETUTb (IAKKOM»,

«IToMeTuThs HerpoOUUTaHHbIM.

« K xOpnopaTtMeHoi cucreme Coobuennn E n i

g X @1 Begenurs sce YAANUTE E> B apxue O MNpounTars OMETUTE HENPOUNTAHHEIM R omermre v

- O6cyxaenne peannsaumm npoexra

Konner, Ao6peiit AeHbIHEOEXOAMMO OPraHn30BaTL BCTPeUy ANR Of

PucyHok 20 — Cmpanuya «CoobujeHusi», 8blbop delicmeusi HA0 coobujeHuem 6o
8K/1aoke «Bxoosuwue», pasden «IloopazdeneHusi»

3.2.3. BHyTpu Apiasiora eCTh MOMCK TI0 COOOITIEHUSIM.

13



3.2.4. st mpocMoTpa uHGOPMaI|K 110 AUaIoTry Heo0X0JUMO HaXkaTh

Ha KHOTIKY . Ha pucyHke 21 oToOpakeHbI C/iefiytoIie CBe/IeHUs: TeMa,

CITMCOK YUYdCTHHKOB, HpHKpEH]IéHHbIe (baﬁﬂbl N CCBbUIKH.

Coobujennn

¢ K xOpnoparmsHoi cucreme

O6cyxaeHune peanvnsaymm npoexkTa
x  WNupopmauynn

an
O6cyxaeHne peannsaunm
npoekTta

O6cyxaeHune peanusaumm npoexkra
ar, A06pbift AeHb! HEO6X0AMMO

Konnerw, lo6pbiit genb!
e06X0ANMMO OpPraHn3oBaTh BCTpeyY A 06CyXACHUA peanusaumni
:pMGnM}ZMYCI\b,:Jﬂ Aarva: 01.03 ZT)ZBYM i d : .
Pucynok 21 — Cmpanuya «CoobujeHust», npocmomp uHpopmayuu o duasnoze no
noopasoeneHuto
3.2.5. B uyare n1ioppaszgeneHuss [OCTyleH IIPOCMOTP  CIIMCKa

TI0JTb30BaTe/iel 0 CTaTyce MPOCMOTPa COOOIeHUs KaX/bIM YYaCTHUKOM

yarta. [Insg s5Toro HeoOXOAUMO Ha)kaThb Ha Ha pucyske 22

Tpe/icTaB/ieHa CTPAHUIIA C TIPOCMOTPOM CITHUCKA JTFO/IEH.

14



O6cyxzeHne peanvsaymin npoeKTa

=

O6CyxaeHne peanusaumm NpoexTa

x  MpocmoTpsl

Konnerw, Jo6pwit gems!
Heobx0AMMO OPranuIoBaTe BCTPeUy ANA O6CYXACHUA peanusaumi
NpwbnnantensHan gara: 01,03,2026.

Pucynok 22— Cmpanuya «CoobujeHusi», cmamyc npocmompa coobujeHusi 8
pa3zdene «Ilodpazdenenusi» 80 8Kn1aoke «Bxoosujue»

3.2.6. 71T TMUHOTO OTBEeTa B IPYIIOBOM 4YaTe HEOOXOAMMO Ha)KaTb

2 g BbLIOpaHHOM COOOITIeHUH (PHUCYHOK 23).

O6cyxaeHne peann3aymn NpoexkTa

Konnerw, o6puiii geHb!
Heo6Xx0AMMO OPraHn3oBaTs BCTPEYy ANA OBCYXACHUA PLANN3aynK NPOeKTa
NpubnanaurensHan gara: 01.03.2026.

PucyHok 23 — Cmpanuya «CoobwjeHusi», KHonKa 0415 AUYHO20 omeema 8 pazoesie
«ITodpa3zoeneHus» 80 8knaoke «Bxodsujue»

15



3.2.7.

Ha pucynke 24 npeacraBieHa ¢dopMa C OTOOpa’keHWeM
TiepeciaHHOTO COOOIIeHUsI.

HoBoe coobLieHne

MNepcoHanuun

Konnerw, A06puiii AeHs! Heo6XoanMo of
01.03.2026.

euy AR OBCyXACHIA

PucyHok 24 — CmpaHuya «CoobujeHust», nepecbliKa coobujeHus 8 AUUHbIL uam

16



4. «Otnpas/ieHHbIe»
4.1. Bo Bknagke «OTnpaBieHHbIe» TIPeCTaBIeHb] UCXO/SIIE COOOIIeH S,

CIpyHItMpoOBaHHBIE TI0 IT0J/IyUaTe/IAM: TIEPCOHA/IUAM U T10ipa3/ie/1I€eHUAM.

PucyHok 25 — CmpaHuya «CoobwjeHusn», eknaoka «OmnpasneHHble»

4.1. Ectb mouck u BbeIOOp (uibTpa Mo coobileHusM (Bce TMHCHMAa,
HEeTIPOUYHMTaHHbIe, C BIOKeHUsIMH). [Ipy Ha)kaTUX Ha COOOIT[eHre OTKPOeTCs
[IAaJIor C Ye/I0BeKOM.

4.2. Tlpu BbiOOpe CO0OIIIEeHNsI OTKPBIBAeTCSI BO3MOXXHOCTh COBEPIIUTE Hafl
HUM CJelytollye IeMCTBYS: BblIeJIUTh BCe, YAA/IUTh, IePEMECTUTh B apXUB,

oTMeTuTh. Habop AeiicTBUii Ipe/icTaB/ieH Ha PUCYHKe 26.

PucyHok 26 — CmpaHuya «CoobujeHus», 8bioop deticmeusi HA0 coobujeHuem 8
pazoene «OmnpaeneHHble»

4.3. Ecnu nonb3oBaTtenb SIBsSETCS co3/aresieM uara (IepCcoHaavu), TO Y

HeTr'o eCTb BO3MO>XHOCTbD ,EI;O6EIBI/ITI:> B Wa/I0OT' HOBOI'O YUdCTHHKA:
17



4.3.1. it 3TOrO0 HEOOXOAUMO HaXkaTh °, OTKpOeTCs WHbOpMaIUs O

+ [Ao6a
yare. [lajee Ha)kaTb Ha KHOIKY . Ha pucynke 27

IrpeacTaB/ieHa CTpaHULa C ,Z[O68BJ'I€HI/IEM I10JIb30BATeJId B AUAJIOT.

Coobuiennn

Bcrpeua 01.03.2026
x  Wndopmayuna

Bcrpeua 01.03.2026

HanoMuHanwe BcTpeun

Bcrpeya 01.03.2026
lo6puiit aews! Npeanar

.
Doxyment . i
Aobpeiit gens! v
e MNpeanarawo oprannsosarte scrpedy 01.03.2026 8 12:00 gnn 06cyxp
o P peuy y =

COCTODASNNS OTUETS Byaet v Bam ya06HO BCTPETUTBCA B HA3HAUEHHOE BPeMA?

Ao6puiit gern! He

PucyHok 27 — CmpaHuya «CoobujeHus», dobasneHue H08020 YUdCMHUKA 8 0Ud102

4.3.2. Tlpu pobGaBneHuM uernoBeka OyZeT [OCTYIHAa BO3MOKHOCTb

oTobpakeHUsI COOOITIeHUI B Aiiasiore (TIpeZicTaB/ieHO Ha pucyHke 28). s

oTobpakeHUsI HEOOXOIMMO Ha’KaTh Ha KHOTIKY () .

[06aBUTb y4aCTHNKOB

Bbli6paHHbIe y4acTHUKN OTo6paxaTtb npeAblayLme coobLeHns

O [ @)

PucyHok 28 — CmpaHuya «CoobuwjeHus», popma dobasneHusi yuacmHuka 8 ouanoe

18



4.3.3. Ilnst Toro, 4ToOBI UCK/IIOUUTh YUaCTHUKA W3 uaTa, HEOOXO0JUMO

Ha)kaTb Ha KHOMKY cmpaBa OT ero mpoduis U BbIOpaTh IYHKT

© Yaannts

19



5.

«PaccbpLiKa»

5.1. B manHoM pa3zene oToOpaXkaroTCst COOOIIEHHS C PaCChIKOM,

KOTOpbIE ObLIU OTIIPpABJIEHBI I10JIb30BATE/IIO.

PucyHok 29 — CmpaHnuya «CoobujeHusi», pazoen «PaccbLika»

5.2. B maHHOM pasjesie eCTb Takke IIPOCMOTP I10 ITIepCOHAIUAM U
nogpasgenenusM. EcTb nmouck u Beibop ¢uibTpa mo coobieHusM (Bce
MMCbMa, HeTIpOUUTaHHbIe, C B/IO)KeHUsIMH). [Ipy Ha)kaTHu Ha cooOIiieHe
OTKPOETCS AUajior C YeJI0BEKOM.

5.3. Tlpu BbibOpe COOOIIEeHNs JOCTYIHBI C/IeAYIOIIMe AeUCTBUS:
«BbienuThb BCe», «Y ganutb», «B apxuB», «lIpountaTth», «[loMeTUTH

HEeIpOUYUTaHHbIM», «OTMeTUTb» (pUCyHOK 30).

PucyHok 30 — CmpaHnuya «CoobujeHusi», 8bloop delicmeusi HA0 coobujeHuem 8
pasoesne «Paccbuika»

20



6. «YepHOBUKN»
6.1. B [pgaHHOM pasfesie eCcTb TakXe T[POCMOTD [0 TePCOHAIUAM U
nozipasziesieHusM. EcTh TIOMCK W BbIOOp ¢uibTpa 10 coobieHusM (Bce
MMChbMa, HeTPOYUTaHHbIe, C BAOKeHWsMH). [Ipyu HakaTuu Ha COOOIeHHe
OTKPOETCSI IUAJIOT C UYesI0BEKOM.
6.2. Ilpu BbIOOpe COOOINIEHWS [JOCTYIHBI C/IeAYIOIIde  IeMCTBUS:
«Bpigenmute Bce» U «Ypanutb» (pucyHok 31). Ilpu Haxatum «YgamuTb»

coo0lijeHue repeMelriaeTcs B TaTKy «Y Za/iéHHbIEe».

¢ K xopnoparusHoR cucreme Coobuyermns 8 N n v

g ’

O6cyxaeHne goKyMeHTa
f AMO OPraHN308aTb BCTPEY

PucyHok 31 — CmpaHuya «CoobujeHust», 8bioop deticmeusi HA0 coobujeHuem 8
pazoene «YepHoBUKU»

6.3. Ilpu Ha)KaTUM Ha cooOIIeHre OTKpoeTcs (hopma /IJis peZlakTHPOBaHUS,

Tripe/iCTaB/IeHHasl Ha PUCYHKe 32.

HoBoe coobLieHune

MNepcoHanuu x v

O6cyxaeHune JoKyMeHTa

BIUS xxx* E=Zi = 96 Lk

Heo6x041MMOo opraHn3oBaTh BCTpeUy € KoAnerammn Ana peanusauynm npoekTa

PucyHok 32 — CmpaHuya «CoobwjeHus», popma pedakmupoeaHuu YepHOBUKA

21



OTmeHa

6.4. Ilpu Haxatuu wm (o) orobpasutcs mpeAynpexaeHue,

Trpe/iCTaB/IeHHOe Ha PUCYHKe 33.

Bbl YBEPEHbI, YTO XOTUTE OTMEHUTL CO3JaHUE COO6LL|,€HI/191?

Mocne yAaneHa BEPHYTb TEKCT 6y,l19T HeBO3MOXHO. ECM cOMHeBaeTecCh,
coXpaHuTte COOGMEHME KaK 4YepHOBWK, UTOGbI OTpeAaKTUpPOBaTb €ro no3xe.

‘ OTMeHa ‘ ‘ CoxpaHuUTb Kak YepHOBUK ‘ Ypanutb

PucyHok 33 — Cmpanuya «CoobujeHust», npedynpedicoeHue 06 yoaieHuu
coobweHus
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«OTMeueHHbIe GJIKKOM»

R OTmeueHHble dpnaxkom

7.1. Ilpu HaxkaTtvu Ha OTKPbIBAeTC CIIMCOK JOCTYITHBIX
uBetoB. CooOIleHus, OTMedeHHble (Ia)KKOM —OIpejle/IEHHOTO  1iBeTa,
pacrioyio’keHbl B COOTBETCTBYIOLLIEM pasjesie, Kak 3TO IIpe/CTaB/eHO Ha

puUCyHKe 34.

« K xopnopaTmeHoi cucreme

]

. Cocrasne

PucyHok 34 — CmpaHnuya «CoobujeHusi», npocmomp coobujeHuti, oOmmeueHHbIX
¢nadxckom

7.2. B pmaHHOM pasziesie eCTh (YHKLIUS TIOMCKa 10 MUHUMAbHOMY Habopy
CJIOB, a TakxKe (GUABTP COOOILeHUI: BCce TMCbMa, HeNpOYUTaHHbIE, C
B/IOKeHUsIMU. [Ipu Ha)kaTyy Ha CO001L{eHre OTKPOeTCs AUajIor C YeJIOBEKOM.
7.3. Ilpu BbiObOpe coobijeHUst 0oToOpaXkaeTcst HAOOP AOCTYTHBIX [IeNCTBUM:
«Bpigenutb Bce», «Ypamutb», «llepemectuts B apxuB», «lIpouuTtarby,

«[TomeTuTh HempouruTaHHBIM», «OTMeTUTh». Habop felicTBuil ripescTaBieH

Ha pUCYHKe 35.
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€« K XOpNOpaTMBHOM CHCTeme

| X € Buigenurs sce £ B apxms MNpounrare METHTS M ATaHHBIM P omverwrs v

o CocTasnenme oTuera =~

No6pbIR AeHLIHEOEXOAMMO NOA BUTH OTHET

PucyHok 35 — CmpaHuya «CoobwjeHus», 8bi6op delicmausi Ha0 coobujeHuem 8
pazoene «OmmeueHHble (hAaHCKOM»
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8. «YpaneHHbIe»
8.1. TIpu BeIOOpe coobOmeHnss oOToOpa)kaeTcss HabOp  JJOCTYITHBIX

nencTeui: «Beimenute  Bce»,  «BoccraHoBUTH».  HabGop  melicTBuid

npejcTaBieH Ha pucyHke 36. W3 pgaHHOrO paszesia BBITOHSIETCS

BOCCTaHOBJIEHHE COOOIIIeHMs.

a]

PucyHok 36 — CmpaHuya «CoobujeHus», 8bioop deticmeull HA0 coobueHuem 8
pazoene «YoaneHHble»

8.2. B ganHOM pa3jiene ecTh (yHKI[MS ITOMCKA 10 MUHAMAaIbHOMY Habopy
CJIOB, a Takxke (UIbTp COOOIeHUI: BCe THMCbMa, HeNpOUWTaHHbIE, C

BJIOKEHUSAMU. HpI/I Ha’>KaTHUH Ha COO6IJ.[€HI/IE OTKPOETCA AUa/I0r C YeJIOBEKOM.
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9. «ApxuB»
9.1. [TIlpu BeIOOpE COOOIIIEHUST 0OTOOpaXkaeTcss HAOOP MOCTYMHBIX JeHCTBUM:
«Bblgenmuts Bce», «Ypamutb», «M3 apxuBa», «IIpouurtarb», «Ilometuth

HeIIpO4YnTdHHBIM», «OTMeTUTDB».

K XOpnopaTMsHoi ccTeme

O6CyxaeHne AOKyMeHTa

PucyHok 37 — CmpaHuya «CoobueHus», 8bioop oeticmeull HA0 cooblyeHuem 8
pasodesne «Apxue»

9.2. B maHHOM pa3jenie ecTh (QYHKIMS TIOMCKA 110 MUHUMAaIbHOMY Habopy
CJIOB, a TakxKe (GUIbBTP COOOILeHWI: BCce THMCbMa, HeNpOYUTaHHbIE, C

B/IOKeHUsIMU. [Ipy Ha)KaTHK Ha cOOOIIeHre OTKPOeTCS AUAJIOT C Ue/IOBEKOM.
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10. YcraHoBka sipsibiKa «Moi [TosiuTex» Ha r/1aBHbIM 3KpaH / IKpaH

«JJomoii» TenedoHa.

10.1. ¥YcraHoBKa sipsibika Ha android.
10.1.1.  [Ins ycTaHOBKHU sIpjiblka Ha TeyleoH HeoOXOJUMO TeperTH 110
cchlike https://my.spbstu.ru/, oTKpoeTcsi cTpaHMIila, TIpe/iCTaB/ieHHasl Ha

pucyHke 38.

{3 25 my.spbstu.ru/ac

1.[ YcraHoeuTe "Moid Monautex”
Ha 3KpaH TenegoHa

PucyHnok 38 — @opma asmopu3zayuu ¢ MobuibHo2o meaecora (android)

10.1.2.  [Ons mobaByieHus sipjiblka HEOOXOAMMO Ha)KaTh Ha H B IIpaBOM

BepxHeM yray (pucyHok 39).
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O 25 my.spbstu.ru/acc

Kak yctaHoBUTb?

Haxmute i B MeHto 6paysepa v Bbibepute
«/l06aBVTb Ha rNaBHbIA 3KpaH» UK «[lobaBuUTb
ApAbIK Ha TenepoH». MikoHka «Moii Monutex»
NosABUTCA Ha 3KpaHe Ballero TEI‘IE¢0HE

MoHATHO

d O O

PucyHok 39 — /lobagneHus Apabika Ha MobubHbIl menegoH (android)

10.1.3. IIpu HaxkaTuu Ha H OTKPOETCs BIOOp J1eCTBUM, KaK TIOKa3aHo

Ha pucyHke 40. Heo6xoquMo HaxkaTh «/100aBUTh Ha 7. SKpaH».

[lo6aBuTb BKNaaKy B HO...

NcTopus

yaanuTb flaHHble 6paya...

¥ CkayaHHble dannbl
3aknagku

HepnaBHue Bknagku

Mopenutbes...
HanTtu Ha cTpanuue
MNepesecTu...

No6aBuThb Ha rn. akpaH

Bepcwa ans NK 0O

HacTpoiiku

CnpaBka/oT3blB

PucyHnok 40 — Bbibop Oeticmeus 015 0obaesneHus spabika Ha android
10.1.4. [Ina pobaBneHust spiblka Ha TJIaBHBIM 3KpaH HeOOXOAMMO

Ha)KaTbh Ha KHOIIKY «Y CTAaHOBUTBH», KaK MOKa3aHO Ha PUCYHKe 41.
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[o6aBuTb Ha rnaBHbIN 3KpaH

n YcTaHoBKUTb

Co3paTb ApnbIK
m Slpnbik CaNTOB OTKPLIBAKOTCA B >

Chrome

PucyHok 41 — YcmaHoeka sipabika Ha android

10.1.5. Tlocse BBITIOJIHEHHBIX [IeUCTBUM Ha TJIaBHOM 3KpaHe Tejie(hoHa

MMOABUTCA APJIbIK, KdK TTOKA3dHO Hd PUCYHKE 42,

PucyHnok 42 — SpabiK Ha 21a8HOM 3KpaHe MOOUAbHO20 menedoHa

10.2. YcraHoBKa sip/jibika Ha iPhone (iOS).
10.2.1.  [Ins ycTaHOBKHU sIp/iblKa Ha TeyleoH HeoOXOJUMO TeperTH 110
cchliKe https://my.spbstu.ru/, oTKpoeTcst cTpaHMlla, Tpe/icTaB/ieHHas Ha

pUCYHKe 43.
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Bxop,

BoiAtn

=

my.spbstu.ru e

< M mMm ©

PucyHok 43 — ®opma asmopu3zayuu ¢ MobuibHo2o meaecgoHa iPhone
(i0S)

10.2.2. [Onsa pobaBneHWs sIp/iblka HeOOXOAWMO HaXkaThb Ha [ﬁ,

pacronoxkeHHyt0 BHU3Y. Ha pricyHke 44 npeficTaB/ieH BbIOOD ZeMCTBUS.

Mol Monutex. CaHkT-MeTepbyprc... X

my.spbstu.ru

Mapametpbl >

CkonuposaTb

[ob6aBuTb B CNUCOK A5 YTEHUS
[NobaBuTb 3aknagky

[Nob6aeuTb B N36paHHOE
[o6aBuTb B KOPOTKYIO 3aMeTKy

HalTu Ha cTpaHuue

® m @ % B 3§ @

Ha akpaH «[loMoin»

PucyHok 44 — Bbibop delicmeus 011 dobasneHus sipabika Ha iPhone (iOS)
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10.2.3. Heobxoaumo BeiOpaTh «Ha 3kpaH «Zlomoii»».

10.2.4. B otkpbiBielicsi (opMe HakaTb Ha KHOMKY «/lo6aBUTH»

(pucyHok 45).
w |
OTMEeHUTb Ha akpaH «[Jomoin» [Job6aButb
n MowlMonutex
Ha 3kpaH «[lomon» byper nobasneH 3Ha4yoK ana boicTporo
nepexoaa Ha 3ToT cauT

PucyHok 45 — ®@opma dobaesneHus sipAblKa Ha 3KpaH «/fomoli» MobuibHO20
mesnegona iPhone (i0S)
10.2.5. Tlocne BBITIOTHEHHBIX JEeWCTBUU Ha 3KpaHe «JIoMOM» MOSIBUTCS

APJIbIK, KaK TOKa3aHo Ha PUCYHKe 46.

PucyHok 46 — Spablk Ha 21a8HOM 3KpaHe MOOUIbHO20 menedoHa
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11. To0aB/ieHue 3/IEKTPOHHOM MOYTHI /ISl YKa3aHHs MO/ TyYeHUsA

yBe/J0OM/IeHUM

11.1. Y nonb3oBaresis eCTb BOSMOXHOCTb YKa3aHUS [MOUTHI [/151 [10J1yYeHUsI

yBeJOMJIeHH 0 HOBOM coobitieHnu. [jist 3Toro Heo6XxouMo TiepeiTHl B

JInunbiii KabuHeT B pa3gen «[Ipoduss monb3oBaTesis» (PUCYHOK 47).

i nonuTEX Mt ka6 =] n 5

& Mpogmns nons3osatens

Bmxaiiwme cobbiTus

AHOHCBI 1 06 BABNEHUA

AonxHocTn
HR-60T B Telegram

HayuHble naeHTMdMKATOPLI
Pabouuii Yuebbiit Hayumbiia Topyenuii

< ®espans2026 > Ceroamn +

N Br cp ur nr

KoutakTsl

PucyHnok 47 — Pazden «IIpoguab noab3oeamens» 8 AUUHOM KabuHeme

11.2. [Insa gobaByieHus rmouThl He06X0AMMO B pa3zesne « KoHTaKThbI»

HaxaTb . Ha pucyHKe 48. npe/icTaB/ieHa cTpaHuIia 6/10Ka « KOHTaKThI».

25 NMuHuA KaBuHeT

KOPI'IOPBTWBHI:IG KOHTaKTbI

npennoumaemaﬂ 3NeKTPOHHAA NoYTa AN NonyvyeHus or Ly no coo6uy + floGasum

priopaTuer

1 yKkasaH OBELLIEHWS
OTKNIOUUTS YBEAOMNEHUR

Push-yseaomnenus
push

PucyHok 48 — Cmpanuya «Konmakmbl», JTuuHbili KabuHem

11.3. [Ons qobaBieHuUs 3/1eKTPOHHOM ITOUTHI HEOOX0AUMO B OJ10Ke

«[IpennounTaemas 3/71eKTPOHHAs 1OYTA [1Jis MOJy4YeHUsT OMOBELeHUU 10
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+ [lo6aBuTb |

COOOIIIeHUsIM» HaXKaThb . Ha pucyHke 49 nipecraBieHo

OTKDHIBIIIEECA AHA/IOTOBOE OKHO.

MpeanounTaemMasn aNeKTPOHHAA NoYTa ANA NONyYeHUs
OMNOBELUEHUI No COobLLEHNAM

T ——
| 3aKpeITh CoxpaHuUTb
- )

PucyHok 49 — CmpaHuya «KoHmakmbl», 0obas/neHue 3/1eKmpOHHOU NoUmbl

11.4. EcTb BO3MOXHOCTb OTK/IFOUEHUS yBEJOMJ/IEHUW Ha MOouTy. s 3TOro
Heo0X0JUMO HaXkaTh KHOTIKY «OTK/TIOUNTDL YBeIOMJIEHHs» B B/10Ke
«[IpennounTaemasi 371eKTPOHHAs 1OYTA [1JIs MOJyYeHUsT OMOBELeHUU 10

COOOIIIeHUSIM»
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12. Push-yBepomienus

12.1. ®yHkiusa Push-yBemomyieHMiT  aKTMBHUPYeTCSI Ha  KOHKPETHOM
YCTPOMCTBe IyTEéM BBITNOTHEHUSI HACTPOEK, ONMCAaHHBIX HIKe. YBeJOMIIeHUs
0 HOBBIX COOOIIEHUSIX HATPaBJISIOTCS UCK/IIOUNTENBHO Ha YCTPOWCTBO, T/e
rpou3Be/ieHa JaHHasi HaCTPOMKa.

12.2. B KUC «Moii [lonurex» HeoOXOJUMO Ha)kaTh Ha HKOHKY
roJsib30Baresisi (B MpaBOM BepxXHeM YI/y) W BbIOpaTh «HacTpoiiku», Kak

MOKa3aHo Ha pucyHke 50.

minonnTex T = €) =z

& Npoduas nonssosarens

Bnanxaiwme cobuitna A

AHOMCHI 1 0BBABNEHNA

AonxHocTn

Bl PacueTHbiii nMCTOK

HayuHble MAEHTUMKATOPBI
PaGouni YuebHoii HayuHbiit Nopyuenni

®espans 2026 Ceropus +

3 C yr ~, 6
KOoHTaKTbi B P [s

PucyHok 50 — Pa3zden «IIpogunb nonb3oeamensi» 8 AUUHOM KabuHeme

12.3. Ha pucyHke 51 nipejcTraByieHa cTpaHulja «HacTporKu».

[©] . KUPHDPBTMBHbIe KOHTaKTb!

MNpeano4vTaemas 3NeKTPOHHARA NoYTa ANs y or ¥ No coobuy iy —

Push-ysegomnexuns

PucyHok 51 — Cmpanuya «Hacmpotiku», JIuuHbiill KabuHem
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12.4. B pa3pene «Push-yBegomieHusi» HeoOXOJWMO Ha)kaTb Ha KHOIKY

«BK/IIOUUTD YBEOOMJIEHUS .

25 Nuuneii kaBumer

KopropaTrBHbIe KOHTaKTbI

B Fpcie § iy MpeanounTaemMan 3NeKTPOHHAA NoYTa ANA NONYYEHMA ONOBELUEHUIA NO CO0BLLeHMAM + floSasur

NOBELeHW

OTKNIOUMTE yBeAOMAEHMS

Push-ysegomneHus

E F loMNEeH Ty C LieH

OTKNIOUTE YBeAOMNEHMS

PucyHok 52 — CmpaHuya «Hacmpoliku», ékatoueHHble Push-yeedomneHus

12.5. [Ons otkmroueHus Push-yBemomienus Heob6xoquMo Ha)kaTh Ha KHOTIKY

«OTK/TIOUUTH YBEIOMIIEHUS».
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